Title 52
ETHICS

Part 1. Board of Ethics

Chapter 18. Electronic Filing
§1801. In General

A. The board recognizes the importance of immediate
public access to publicly disclosed information. Accordingly,
the board has implemented a system to allow ethics,
lobbyist, and campaign finance disclosure reports to be
electronically filed.

B. To file electronic reports, a filer must complete and
submit the affidavit provided by the board to obtain a
password for electronic filing. The affidavit should be
completed and received by the board at least five business
days prior to the reporting deadline. All filers whose
affidavits are received at least five business days prior to a
reporting deadline will be issued a user ID and a password
for the next reporting deadline.

C. Although a filer using the electronic filing software
system has until midnight on the day of a filing deadline to
electronically file a report, staff support is only available
during regular business hours.

AUTHORITY NOTE: Promulgated in accordance with R.S.
42:1116.1 and R.S. 42:1141(B)(3).

HISTORICAL NOTE: Promulgated by the Department of Civil
Service, Board of Ethics, LR 25:24 (January 1999), amended LR
30:2672 (December 2004).

§1802. Methods of Filing

A. The board may allow reports to be electronically filed
via modem, diskette, or through Internet access.

AUTHORITY NOTE: Promulgated in accordance with R.S.
42:1134(A).

HISTORICAL NOTE: Promulgated by the Department of Civil
Service, Board of Ethics, LR 25:24 (January 1999)

§1803. Validation of Reports

A. Upon receipt of an electronically filed report, the staff
of the board shall cause a validation of receipt to be sent to
the filer via facsimile, electronic mail, or United States mail.

B. Electronically filed reports shall include a digital
signature created according to the methodology included in
the board's electronic filing system.

C. Reports required to be filed under oath may be
submitted electronically.

AUTHORITY NOTE: Promulgated in accordance with R.S.
42:1134(A).

HISTORICAL NOTE: Promulgated by the Department of Civil
Service, Board of Ethics, LR 25:24 (January 1999), amended LR
30:2672 (December 2004).

§1804. Time of Filing

A. A report electronically filed shall be deemed timely if
received electronically by midnight on the filing deadline.
The system time of the board's system shall control in the
event of a dispute as to the time of receipt.

AUTHORITY NOTE: Promulgated in accordance with R.S.
42:1134(A).

HISTORICAL NOTE: Promulgated by the Department of Civil
Service, Board of Ethics, LR 25:24 (January 1999).

§1805. Retusal of Electronic Reports

A. The staff of the board may refuse to accept for filing
an clectronic report that contains a computer virus which
could compromise the computer system of the board. The
filer shall be immediately notified of the refusal so that an
alternative method of delivery may be attempted.

AUTHORITY NOTE: Promulgated in accordance with R.S.
42:1134(A).

HISTORICAL NOTE: Promulgated by the Department of Civil
Service, Board of Ethics, LR 25:24 (January 1999).
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